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Southold Planning Board information sheet

SOUTHOLD PLANNING BOARD

Office Information

Telephone : 631-765-1938

Mailing Address: PO Box 1179
Southold, NY 11971

Office Location: Town Hall Annex (Capital One Bank Building)
54375 State Route 25
Southold, NY
(in the back of the Capital One Bank Building at the
corner of Main Road & Youngs Ave.)

Internet: http://southoldtownny.gov/119/Planning

Planning Board Members Planning Staff

Donald J. Wilcenski, Chair Heather Lanza, AICP – Planning Director

James H. Rich III Mark Terry – Assistant Planning Director

Brian Cummings - Planner

Martin H. Sidor Erica Bufkins – Planner Trainee

Pierce Rafferty – Secretarial Assistant

Jessica Michaelis – Clerk Typist



Subdivision Fee Schedule

Fee Schedule for Subdivisions

APPLICATION FEES FOR SUBDIVISIONS
(application fees are payable upon submission of the application)

Subdivision Classification Application Fee Fee Per Building Lot*
Standard Subdivision

Sketch Plan $1000 $750*
Preliminary Plat $1000
Final Plat $500

Conservation Subdivision
Sketch Plan $500 $350 *
Final Plat $500
Sketch Plan for ODA $500
Creation of Lot within ODA Map $350**

Re-Subdivision (Lot Line Modification) $500

* The fee per building lot pertains only to new lots that will be created by the proposed
subdivision plat.

**This fee is deferred to the time when a petition to create a building lot within an approved
and filed ODA is submitted to the Planning Board (§240-30. Create of lots.)

PARK AND PLAYGROUND FEES

The park and playground fees are as follows:

1. Standard Subdivision $7,000 per new residential lot
2. Conservation Subdivision $3,500 per new residential lot
3. Affordable Housing District -none-

The Park and Playground fee shall be paid by the applicant prior to the signing of the final
plat by the Planning Board. The fee per lot is applicable to the lots created, e.g. a five lot
subdivision pays $7,000 x four lots. Open space parcels are not subject to the fee.

ADMINISTRATION FEE
(§240-37. Administration fee.)

1. Applications subject to a performance bond: 6% of the bond estimate.
2. Applications not subject to a performance bond:

$2,000 per lot (all lots) or 6% of the bond estimate, whichever is greater.

The fee is for map review, project coordination and field inspections by the Town
Engineering Office. It is payable upon the posting of the bond or letter of credit.













Checklist for Preliminary Plat Application

Southold Planning Department

Subdivision Application Checklist
for

Preliminary Plat Application

When you bring your application to the Planning Board office it should contain
every item listed below, unless you have been advised by the Planning Board during
Sketch Approval that such item is not needed.

 Cover letter which lists the materials submitted by the applicant and/or agent
 Preliminary Plat Application Form
 Application Fee (Please see Fee Schedule)
 Twelve (12) copies of the Preliminary Plat prepared by a licensed surveyor or

engineer
 Six (6) copies of the Preliminary Road and Drainage Plans showing all typical

plans, sections, profiles, details and design calculations as needed or required
 Draft Performance Guarantee Estimate (Bond for road & other improvements)
 Draft copies of all required legal documents (where applicable)

o Conservation Easement (for the open space if required)
o Covenants and Restrictions
o Homeowner’s Association
o Road Maintenance Agreement

Checks should be made payable to the “Town of Southold”

All maps are to be FOLDED by the APPLICANT with title block visible. The title block
should be in the lower right hand corner of the plat.

Incomplete submissions WILL NOT be held or processed by the Planning Board due to
space limitations and the volume of applications. Use the pre-submission conference to ask
questions about your application and to review the materials prior to submission.






